Technology Recommendation for Clerk and RFO
Points to consider-

· The laptop will be the only machine these employees will have for their work and they’ll work on it 8 hours a day. They will not have a desktop available and for long time won’t even have a permanent desk.  We are looking for a laptop class known as a “desktop replacement”.  Buying a cheap notebook is not cost effective as it won’t physically last heavy use and will go obsolete quickly.  We should anticipate the replacement cycle pf a good machine to be 3 years under heavy use.
· The screen needs to be as generous as possible (15.6”) so that spreadsheets can easily be viewed and worked on.

· The keyboard needs to be full-size so that it’s ergonomic and is comfortable for larger hands.

· The RAM needs to be as generous as possible so that the machine can work quickly and handle large files.

· The laptop will need to be WI-FI capable. Most are now, but cheaper models can skimp on this.

· The video card needs to be of good enough quality that images can refresh quickly and the screen granularity (DPI/PPI) needs to be of good quality for ease of reading.

· The storage needs to be good to handle the very large documents and date stored on the computer, however it is recommended that we also buy a 1 or 2 terabyte disk storage so that all data can be backed up in a separate location.

· If this equipment is not covered under out insurance policy we should have insurance that covers theft, damage, and loss of use. 

· Software much be included into the budget.  Recommend Window Office Suite.
· Dongles, cords, etc. should be included in the budget to make sure the machine can be used with the WDC projectors.

· We will need to eventually look at scanners, printers and fax machines if the Clerk/RFO office is moved to a location that does not have these available.

· We should provide a mouse and a storage case/backpack to organize and secure all of the equipment.

· Recommend that we buy ONE outfit for the Clerk immediately so that Shona can use it and transfer her files to it and the other as needed when the personnel are hired. That way we don’t have to store and secure the unused equipment for months. The Council needs to remember that we will be purchasing everything at least twice.

· Apple machines have the highest customer satisfaction and the highest reliability ratings, however, I don’t believe that this brand is the best choice for our use because of compatibility with the specialized business software that our Clerk and RFO will need to use.  A PC machines will probably be a better choice here.  Toshiba and Dell have the highest ratings in a wide variety of tech magazines (PC World, CNET, etc.) for reliability and customer satisfaction.  Dell has very high customer service ratings; Toshiba is considerably lower.
· Anti-virus software should be purchased.

The recommended complete kit is-
“Desktop replacement” Laptop 

DELL Inspiron 15 5000 15.6" Laptop - Black

£699.99
http://www.currys.co.uk/gbuk/computing/laptops/laptops/dell-inspiron-15-5000-15-6-laptop-black-10153181-pdt.
Hardrive
Toshiba Canvio Basics 3TB Portable External Hard Drive 2.5 Inch USB 3.0 - Black - HDTB330EK3CA- £82.98

This hard drive is password protected.
https://www.amazon.co.uk/Toshiba-Canvio-Basics-Portable-External/dp/B00WIMBNGI/ref=sr_1_3?ie=UTF8&qid=1499233704&sr=8-3&keywords=terabyte+hard+drive
http://www.techradar.com/reviews/pc-mac/pc-components/storage/disk-drives-hdd-ssd/toshiba-3tb-canvio-external-hard-drive-1296244/review
http://www.toshiba.eu/hard-drives/portable/
Wireless Mouse

Wireless Mouse, Patuoxun 2.4G USB Wireless Mice Optical PC Laptop Computer Mouse with Nano Receiver, 6 Buttons, 2400 DPI 5 Adjustment Levels for Windows Mac Macbook Linux - Super Energey Saving
£6.59
https://www.amazon.co.uk/Wireless-Patuoxun-Computer-Adjustment-Microsoft/dp/B01ESZJSUK/ref=sr_1_3?ie=UTF8&qid=1499236750&sr=8-3&keywords=wireless+mouse
Anti Virus software
Norton Security Deluxe | 5 Devices + Utilities | 1 Year | PC/Mac/iOS/Android | Download
£22.99

https://www.amazon.co.uk/Norton-Security-Devices-Android-Download/dp/B016A2LTCE/ref=sr_1_6?ie=UTF8&qid=1499236851&sr=8-6&keywords=windows+office+2017

Software

Microsoft Office Home and Business 2016 | PC | Download
£173.46

https://www.amazon.co.uk/Microsoft-Office-Home-Business-Download/dp/B015HW2HM4/ref=pd_sbs_65_4?_encoding=UTF8&refRID=2EKQNPT7BH7752ZAED1Z&th=1
Carrying Case/Storage

Targus TBR003EU Executive Laptop Roller Bag + Targus TBT259EU Prospect Topload Laptop Computer Bag - 15-16 Inches
£43.07

https://www.amazon.co.uk/Targus-TBR003EU-Executive-TBT259EU-Prospect/dp/B071HJ51F1/ref=sr_1_20?ie=UTF8&qid=1499237869&sr=8-20&keywords=laptop+carry+case++15.6+roller

Dongles--- ukn

Total Budget- 
£1,029.08
